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The following is the general process used by the Division to manage tooling: 
 
1. The EF department requests the tooling be removed from storage and delivered to the 

appropriate location. 
2. The MC department locates the tooling and delivers it to the requested site and updates 

their database accordingly. 
3. The EF department installs, uses, and maintains the tooling. 
4. The EF department prepares, crates and identifies the tooling in preparation for storage. 
5. The EF department requests that the tooling be sent back to storage. 
6. The MC department places the tooling in storage and adjusts the database accordingly. 

 
New tooling would pick up this process at step three, once the procurement and inspection have 
been satisfactorily completed. 


